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EARCOS Weekend Workshop Grant

Request Form School Year 2007-2008

EARCOS will provide reimbursement for a consultant’s airfare, honorarium for two days, and per diem for three days for lodging, meals, and incidentals (up to $3,000.00) to schools wishing to host an EARCOS weekend workshop. Any school, which would like to apply for such a grant should submit the following form to the EARCOS office on or before April 1st, 2007 for approval.   Having made this date of April 1st, 2007, we will accept applications on a rolling acceptance beginning February 1st, 2007.

Name of school 
_______________________________________________

Name of host school coordinator 
___________________________________  


email: _____________________________

Name and address of consultant:


____________________________
College/University you will ask to give credits:

____________________________
1.
_______________________________

____________________________
2.
_______________________________

____________________________
3.
_______________________________

Topic or title of weekend workshop 
___________________________________

Dates of weekend workshop 
___________________________________

**Priority will be given to two schools that want to host the same consultant on consecutive weekends.

***Priority will also be given to topics that have been identified as “hot topics.”
COSTS

Estimated or actual RT airfare to host school 

$______________

Total estimated or actual honorarium for two days

(Maximum $750.00 per day from EARCOS WW grant) 
$______________


Total estimated or actual per diem for three days 

$______________


          TOTAL AMOUNT REQUESTED

$______________
How much registration fee will you charge participants?
$______________ 

This should cover the costs of additional costs, photocopying, communication, refreshment breaks, etc. during the weekend workshop above.

=================================================================== 

______________________________

______________________________

Host School Coordinator Signature

Head of School Signature

_______________________


_______________________

Date Submitted




Date Received by EARCOS

EARCOS Weekend Workshop Grant
Final Report
for school year 2007-2008
This form should be submitted to the EARCOS office, along with the required documentation, within two weeks of the conclusion of your weekend workshop. Your grant will be paid as soon as this report is completed and all paperwork is received.

Name of school 
___________________________________

Name of host school coordinator 
__________________________________   

                                                           
email: ____________________________

Email address of host school coordinator 
___________________________________

Name of consultant
___________________________________

Dates of weekend workshop 
___________________________________

The following documents must be submitted with this form within ten days of the workshop by email with scanned photos of the presenter and several of the workshop itself.  Under no circumstances will any reimbursement occur if submitted later than July 30th, 2008 for the EARCOS fiscal year 2007-2008. 

1. List of participants and their schools

2. Article about the workshop for publication in the ET.

3. 
One or two photos of the workshop (please send originals).

4. 
Captions for the photos that describe the situation and identify the people pictured.

5. 
The announcement or invitation that you sent out to other EARCOS schools regarding the weekend workshop.

6. 
Copy of the letter of agreement between the host school and the presenter.

FINANCIAL REPORT
DESCRIPTION
AMOUNT PAID


Airfare

$______________







Please include copy of invoice for airfare



or ticket showing the price.

Honorarium for two days

$______________







Please include photocopy of your



school’s check to consultant $1,500.00 available from



EARCOS WW grant.


Per diem for lodging and meals for three days
$______________


        



Please include copy of hotel bill

TOTAL AMOUNT

$______________


EARCOS GRANT AMOUNT AS PREVIOUS

SPECIFIED

$______________
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